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1. Prelude

This User Manual introduces in detail the functions of all modules of the system
and the methods to use them, so as to enable the users to know how to use the system
better, thus making it more convenient for them to apply for the event online. The
target readers of this manual are the participant teams from various countries and
regions competing in China (Shanghai) International Youth Football Invitational

2020.

2. Operating Procedure

2.1 Entrance

Platform login location: the official website of China (Shanghai) International

Youth Football Invitational 2020 (http://youthfootball.secsa.cn).

After login, please click “Apply Now™”:

T'
20205 9E (165) EREVERETRAERE LENED -

The Interactive Online Activities of China (Shanghai) International Youth Football Invitational 2020 APPLY NOW

All the competitions of this year’s Youth Football Invitational accept team
application only. Individual application will not be accepted. If you meet the
application requirements of this year’s event and want to participate in the individual
competition, please contact your team leader and submit your application materials
after account registration by your team. Thank you for your support and

understanding!

The steps of application for this year’s event are listed as follows (the steps of

application for the competitions are explained in the parts of each competition):



Create a o | Fillin team o | Fillin player i Fillin L Choose the
team - . . . I ; 1 instructor - .
information information . . competition(s)
account information

2.2 Account Registration

Find the “Registration” button under “Login” on the frontpage of the application
system, and click it to enter the registration page:

| 1

2020 i ( Li§) e | e
EEROTRARREER Dol b

CHINA (SHANGHAI) INTERNATIONAL YOUTH FOOTBALL INVITATIONAL 2020

FBF&H(User Login)

T 2 s-D_ sasswicickRenesn)

BB (Forget Password) | EA}(Registration)

2.2.1 Fill in Registration Information

All information on the registration page shall be filled in. To ensure that your
information is correct and that the competition and award-giving processes will be
smooth, please fill in the blanks carefully. Note: “Referrer Name” means the name of
the contact person who has invited you to participate in this event. After you fill in all
information for registration with the help of the information on the right side and click

“Registration”, you will log in the application system automatically.



FBFERR !
User Registration
=1

Name 0t be greater than 100
* BEIAEF 100
Team Name h cannot be greater than 100
* BFENE 4

E-mail he email
* BEEE iE

Phone se fill in the phone

* EREMBIE 3200
Contact address length cannot be greater than 200

* BRE
User Name

ge is 4-16 digits

« 28
Password

20

ge is 8-20 digits

* B
Confirm Password

* BEAD
Password Question

stion, the length

Referrer Name

FAREZEEAGEAT100
rrer Name length cannot be greater than 100

* BEARE

Referrer Phone

* BED
Verification Code

Hifi(Registration)
E&E#HS? E1EE (Existing Account? Loginimmediately)

2.2.2 Log in

After registration, you will be redirected automatically to the application system.

Later, please log in the system by filling in your username, password, and verification

code on the frontpage of the application system.
2.2.3 Reset Password

Please try to remember the username and password of your team. If you forget
your password, you may find it by answering the password question you set when you
registered, and reset your password by clicking “Forget Password” on the frontpage.
If you forget your password question and its answer, you may contact the organizing

committee of the event by phone or by e-mail to reset your password.

The process is shown as follows:



2020 HE ( £i§) RN
EEBsERERRENR ey Be

CHINA (SHANGHAI) INTERNATIONAL YOUTH FOOTBALL INVITATIONAL 2020

FBF&SY(User Login)

T (Login)

SIESEForge Password) ) EHRegitaton)

Fill in the password question and its answer

HEIZD

Recover password

EFREE
Password Question

EHEER EEARROENTE, KETEEEIT200
Answer to Password Please enter the answer to the secret security
Question question, the length cannot exceed 200
F—(Next)

Reset your password. Once you have successfully reset your password, you will log in

the system automatically.

H[EZ=RS

Recover password

* Big FEREEEERS-20(
Password Password length range is 8-20 digits

| * BHAER
Confirm Password

* SRR e 1+ 7 BB ARSANS
Verification Code

Verification Code

1225 (Submit) I
P 1§ 0




© 2EnTh, BxEER
Set up successfully, automatic login

necouver passwuilu

* BB EREETER8-20T
Password Password length range is 8-20 digits

* EAZE
Confirm Password

* IES - 7 BIEBAXHANS
I Verification Code o ¥ z C Verification Code

2.3 Team Information Management

After login, please fill in all items of team information before you apply for the
competitions, because the application for the three competitions that follow needs to

load some of the team information. All items of team information are obligatory.

Please click the first button Uez ik e on the navigation bar

located on the left side of the online application system to enter the page of team
information management, and fill in the team information including:

Country or Region: Choose in the drop-down box

City of Team: When you fill in the name of the city, please follow the
international standard. (e.g. Shanghai, Beijing)

Team Name: The system will automatically load the team name you used when
you registered. If you want to change the name, please fill in the full name here.

Phone Number: When you fill in the phone number of the team, please follow
the international standard. The format of telephone numbers: Country code +
Provincial code (if necessary) + Subscriber number; the format of mobile phone
numbers: Mobile country code + Mobile subscription identification number.

Team Logo: Please upload a correct and clear team logo. The suggested format
is JPG.

Team Photo: Please upload a team photo where all players wear the team

uniform. The instructors can also be included in the photo. The photo uploaded shall



exceed 1M and shall be in JPG format.
Team Introduction: It introduces the general information of the team, and shall

not exceed 500 words.

HEAES
Team Information

The page of team information management

2.4 Player Information Management

BRREHE

Click the Player Management button on the navigation bar located on the left

side of the online application system to enter the page of player information management.

The page of player information management

BRRETE
Player Management

EBkRE (Player Name): BRR ST (Player Number):

TEHBRR{SE1ER(Add Player) HtES A\Fk&(Batch Import Player) ZIMBRRE (A Player)

ERIX KRSHE EfHEE
FE wE a3 HERR Lo M
cm"]try]R sy Sirihay S Operating
egion umber r
ETHR

On this page, you may add, modify, and delete players of your team. Each team



can add at most 20 players, and the players added shall be U17 players (born after
January 1, 2003 and before December 31, 2004) of the team.
There are two ways to add players:

(1) Download the player application form by clicking

TEBKRES4E4R(Add Player)

, fill in the information of players and import player

=S \BkF (Batch Import Player)
information in a batch by clicking . Note: after you

. . .. ) {&#(modify) . .
import player information in a batch, please click on the right side of

each player one by one to upload the photos of the players; the file size of the photos
shall be 626*413 pixels.

The template of player information downloaded is shown as follows:
A B c D E il F G
SHEL (RS

ID Information (e.g.
passport)

FRIIEKEI(Add Player)
(2) Click to add players one by one. All items of player

information are obligatory.

a4 £ [EE &3 ke HERM

arm
| 1]
Name Gender Country/Region School Birth Date

Player Number

H

ik
Note



TRMNERE(Add Player)

* HHE
Name

* BEER
Nationality

* 1551

Gender Simale)  Zz(femals)

* HEH
Birthday

* S
School

+ BRSE
Flayer Number

* EIEER
Cerlificate Type

* IS
1D Number

(=]
+ HEER
upload photos

upload photos

2.5 Instructor Information Management

@ HREE ) )
Instructor Management on the navigation bar to enter the page of

Click

instructor information management. There is only one way to add instructors. Please

FINEIR(Add Instructor)
click to add instructors. The types of instructors include

team leader, team manager, coach, and team doctor. All items of instructor

information are obligatory.

10



P —
S I#SR(Add Instructor)

* P
Name

» BX
Nationality

w 5] _ . _
Gender | (male) | iz(female)

* By
Affiliation

* ER|ETR

classification name

¥ BREBE

contact number

a
¥ _HFEE
upload photos
upload photos

* HEEH
Birthday

* JHEER
Certificate Type

+ HAST
ID Number

2.6 Application for the Competitions

o BEIRE
After login, click the fourth button ADDIY now on the navigation

bar to enter the page of competition selection. This year’s event consists of four
competitions, namely Team Football Skills Online Competition, Individual Football
Skills Online Competition, Football Song Contest, and Football Photography
Competition. For details of the competitions, please visit the official website of the
Youth Football Invitational (http://youthfootball.secsa.cn) and check the contents of

Notice of the Event.

11



To apply for a competition, click under it. The specific steps are

shown as follows:

El = = &

EHRIEEEE PR RIEEHE E AR A ERIREE AR
Online Footoall Skills Team Match Onlina Football Skills Individual Football Sang Contest Football Photography Compefition
Match

2.6.1 Application for Long Ball Relay Passing (Team) Challenge

The steps of application for Long Ball Relay Passing (Team) Challenge are

shown as follows:

Watch the Upload your Choose 11

video —  video for  [—m ——— Submit
, . . players
introduction competition

Click the “apply” button under “Long Ball Relay Passing (Team) Challenge” to enter the

page of Instructions for Application.

bicg=pe]
=iemnn) Instructions for application
be 31 =]
;Eg HIlr*I

B5

BBAER

RISIEE: ETRSERTEEN, HERERE!

(1) Watch the video introduction

12



' . SRR EA RN —IR
Click the link at the bottom of the page to watch

the video introduction to this competition, which is shown as follows:

ficg=gu

— Instructions for application

mERE

B nstructor Management

, BEEE
Apply now

il ]
© B BRIAER R R1B HEES
G Togout

RIGRE: REBSRBTEEN, HERIRE!

ET——

EhEEEDHASE (HBA)
=B8N

RULES OF THE LONG BALL RELAY PASSING (TEAM) CHALLENGE

|
under the link to enter

the page of application for “Long Ball Relay Passing (Team) Challenge”.

After watching the video, click

Bikiae LIS
- . EEEREBRS (Choose players)
Online Football Skills Team Match -
HEEIR HHRE BTAR HHER
Name of the material Content of the material Participant Requirements for the material
« L = (i EIREAmpd, winvARR BT 55 H)
Video Upload (mp4 or wmv only,shall not exceed five minutes)

B RAFAEERE, HE, 1 ERETIEN, BN TSR RER R R e,

After submission, no informafion of application can be modified. Please make sure that all files are correct and complete before you submit them.

23R &(Submit an application)

(2) Upload your video for competition

13



TNE

Content of the material

Upload
Click

successfully uploaded, it is temporarily saved. You may clic

to upload your video. Note that once the video is

AT
Kk Video preview to watch

it. If you want to modify or delete it, you may click the “x” button after it. The format

of the video uploaded shall be MP4 or WMV, and the length of it shall not exceed five

minutes.
EHRGES LR
Online Football Skills Team Match
BEEE R E2 JN-)
Name of the material Content of the material Participant
ST
(3) Choose the players

deo, ci
After you have uploaded your video, click at the top

right hand corner of the page to enter the page of player selection (where the
information of the players has been input), and check the players who have
participated in the Long Ball Relay Passing (Team) Challenge (video). The number of
players selected shall be 11.

e —
EBHERES LR =
Online Football Skills Team Match ‘w.
TEEH ENE BHAR HREX
Name of the material Content of the material Participant equll

« 1055
Video

B3 (Subenit an application)

After you have selected 11 players, click to submit your

name list. If the number of players selected is not 11, an alert message box will

appear.

14



HEFI=

. S B WEEH oo O Th Ss(cm) (k) AW ERSE
Serial Name Player Number & Field Height{cm) Weight(kg) Birthday ID Number
1 &1 1

EIEE, FRESBERRRILATIA x

Skill team competition, the selected players should be 11

2003-01-01 12345678901

(4) Submit

After you have uploaded your video for competition and selected the players,

. 123EiR = (Submit licati . . . .
click at the bottom of the page to finish online application.

Note that when you click “Submit an application”, you have finished your online

application for the Long Ball Relay Passing (Team) Challenge, and no information

can be modified after submission, so please check your application form and relevant

materials carefully before you submit them.

2.6.2 Application for Individual Football Skills Online Competition

The steps of application for the Toilet Roll Keepie-Uppie Challenge are shown as

follows:
Watch the Select the Upload the
video —| video for [—M Submit
, . player oy
introduction competition

t

Application of the next player

Click the “apply” button under “Individual Football Skills Online Competition”

to enter the page of Instructions for Application of “Toilet Roll Keepie-Uppie

Challenge”.

15



BB

75 75 15
HIAMER REER BRIER

RISIRE: BTWBEHBEEEN, BiERIRE!

S

(1) Watch the video introduction

BRI E(NNRENE—R

Click the link at the bottom of the page to

watch the video introduction to the competition, which is shown as follows:

MEERII&E (TA)
=B8N

RULES OF THE TOILET ROLL KEEPIE-UPPIE(INDIVIDUAL) CHALLENGE

o
After you have watched the video, click at the bottom

of the page to enter the page of application for the individual challenge.

S Fo
- - . I (Individual registration)
Online Football Skills Individual Match :
E=70 b E HnE Bk =13
Contestants Name of the material Content of the material Requirements for the material Operate

(2) Choose the player
The players competing in the individual online challenge shall first be selected.
The teams competing in the team online challenge shall submit at least three players

of the team to participate in the individual challenge. Click

to enter the page of player selection.

16



EIEEMAN A ZHBLE(Players whe choose to participate in individual competitions) X

— —

After you have clicked the name of the player to compete in the individual

#aE(Confirm
challenge, click , which is shown as follows:

EIEEIN A ZHIEAR(Players who choose to participate in individual competitions) X

#
i
<

ETj&(Cancel) " FEE(Confirm) .

(3) Upload the video for competition

When you have selected a player, the application information of that player will

TENE

Content of the material

rE
Upload

be added to the application list. Click of this item of
application information to upload the video for competition. The video uploaded shall
not be edited or use any special effect, and it shall be submitted in a mainstream
format, such as MP4 or WMV. It shall not exceed 100M, and shall be no less than 30

seconds. Videos not following these requirements will be considered invalid.

ERENALIAR
Online Football Skills Individual Match
LN OEG BENE anER E
Contestants  Name of the material  Content of the material Requirements for the material Operate
x= - R e TREERRE (Subrit an applicaton)

e
Video preview

You may click to watch the video. If you want to modify or delete

it, you may click the “X” button after it.

St Fostbat Sk
Online Football Skills Individual Match AR E (Indmidual registration)
BWA HAEH WEANE FEWR E-i3

Contestants Name of the matenal Content of the material Requirements for the matenal Qp:
< A (R BB mpd, Wy 55548
%= ey . ® IR, v P P p—
Video deo prev (mp4 or wmy only:shail not exceed five mi
Afer submssio maton of apgécaton can be e sure that siets before you submt e

17



(4) Add the information of the next player: when you have added one item of

application information, repeat the steps (2) and (3).

(5) Submit: after you have selected the players and uploaded the videos, click

to finish online application. Note that no information can be

modified after submission, so please check your application form and relevant
materials carefully before you submit them. The application information of each

players is independent; so are the material-uploading and submission processes.

2.6.3 Application for Football Song Contest

The steps of application for Football Song Contest are shown as follows:

application o= PP —| application form, = PpIIc —=] Submit
form . . form and the video
form . and sign and seal it .
tempoararily for competition

Application of the next player

Each team can submit at most two videos to compete in the Football Song Contest

(one for each type).

Click at the bottom of the page to enter the page of application list,
which is shown as follows:

SEENHE
Football Song Contest

HIBREIRE (Registration for singing competition)

BS HAERR EE EREH B ERAR ERARME E B
Serial Team Name Country/Region Show Name Entry Content Participants Participants Names Show Introduction Operating

EXAE

o o : SUSEIRAE (Registration for singi it
(1) Fill in the application form: click at the

top right hand corner of the page to enter the page of application form. The name and
country (region) of the team will be retrieved from Team Information, and the

contents to be filled in include: Name of Performance, Content (choose one),

18



Participant (when you choose “individual”, please choose the name of the participant
in Name of Participant; when you choose “group”, please choose the names of the
participants in Name of Participant; when you choose “team as a whole”, the system

will automatically select all players of the team), and Introduction.

“Singing Songs, Sharing Dreams” & EHNEIRSE @
“Singing Songs, Sharing Dreams” Football Song Contest Application Form

SR « ERUE
Name of Team Country/Region
Jp—— Jp—— RiFPop Mus)  WBHpHop) | B-BOX  EEsongs wih dances

Name of Ferformance Content o

BEHANS
Name of Paricipant B SBIELI(Choose players)

«BEAR
Participant

prr—

You may click the “i%[A]” button at the top right hand corner of the page to go

back to the page of application list. When you have not finished the whole application

lisEH{EF(save temporarily)

. . . SEREES (complete . . .
When you have finished it, click , and the application form is

form, you may click to save the information temporarily.

successfully completed, and a new button “upload information” will appear.

“Singing ® ==s=em 3 Dreams’ BEEIRNIIRAE o=
“Singing Songs, Sharing Dreams” Football Song Contest Application Form

-BOX  EXFisongE Wil dances)

PEERSE
Name of Participant

= e e

(2) Export the application form, and sign and seal it: click

SHIBEEe e application form, icati 1
to export the completed application form in PDF format

to be signed and sealed by the team leader. The application form exported is shown as

follows:

19



SEEHHE

Football Song Contest

ERER
Name of the material

+ REF

Application form

AT
Video

(3) Upload materials:

button appears on the page of application form. Click it to

enter the page of material-uploading, where you may upload the signed and sealed

AT
Video preview

button after it.

2020 RE (L) ERRMEREERIEIERE “Singing Songs,

Share Dreams” WEEKBBMMEE

FRENEFR

15 3B X

R N ) IE (China)
Team name Country / region
OiitiTF @ik
Py SR
AWEW REE EAE ) hhox ome odtie
Show name Entry content
oA BHIRARES
Oindividual Player names
é\&r‘\w 2ifla BARALES =
Participants HEgroup Player names
CERBL Ak
Cteam as a whole
[ )5

RimA
Performance
introduction
W
Stamp
RIAET:
Signature of person in charge:
H#:
Date:
EEME BEER
Content of the material Regquirements for the material

TR
Attachment previgw

X

TR

Video preview

(HEDE, ErEEparErtiaiEes)
Compulsory / a scan (PDF) of the signed and sealed form

(SIEIE FEEURREampd.,. wmv, SRR KBTI 5554
(mp4 or wmv only,shall not exceed five minutes)

=

TEERE, B, B3 AT FEEEEEERER R E T e,

EEERE R =Rl 3 P ] E=
After submissien, no information of application can be medified. Please make sure that all files are correct and complete before you submit them

1225 (Submit an application)

after you have clicked the “complete” button, the

application form and your video for competition. The video uploaded shall be in a
mainstream format, such as MP4 or WMV. It shall not exceed five minutes or S00M.

When it is successfully uploaded, it is temporarily saved. You may click

to watch it. If you want to modify or delete it, you may click the “X”

20



(4) Submit: After checking the application form and the video, click

to finish online application. Note that no application

material can be modified after submission, so please check the application form and

relevant materials carefully before you submit them.

2.6.4 Application for Football Photography Competition

The steps of application for Football Photography Competition are shown as follows:

Upload the signed

Select the Fill in the Export the and sealed application
. —#=| application [—#=| application form, [ PP 1 Submit
participant ‘ . form and the photo(s)
form and sign and seal it

for competition

Application of the next player

All photos uploaded shall be original works. Each participant may upload at most two

works (a group of photos is considered a single work).

Click to enter the page of application list, which is shown as follows:

R EKESE
Football Photography Competition

EREFR(Work Name): YEEREES (Work Number):
BRI (Player Registration) #EFIRE (Instructor Registration)
ES fERISS FEmREER EREE == SEAR -3
Serial Work Number Title Number of photos Country/Region competing Category Operating

ERaE

k&S (Player Registration) #H 51 (Instructor Registration)

(1) Click the registration button at the top right hand corner. Choose one of the

EkZiE:3S (Player Registration) #RF B (Instructor Registration)

two options

21



EIEENNERZABA S (Players who choose to participate in the photo contest) X

(2) Fill in the application form: enter the page of application form after you have
selected the participant. Click “iZ[A]” to go back to the page of application list. All
items except Name of Work, Type, Number of Photos, and Introduction are
automatically retrieved by the system, and Work Number will be automatically
generated after you have saved your work. You may first choose the type, and then fill
in the number of photos. If you choose “Single Photo”, “Number of Photos” will be

automatically filled in (one/unmodifiable).

“Taking Photos, Record Happiness"f&f2 BB/ IR E
“Taking Photos, Recording Happiness” Football Photography Competition Application Form

EEER
MNumber of phatos
s EEl,

* e EE
Bath Date

- PR o
e masingle Proio)

« BREHAR(R100F )
Intreduction (around 100 words)

ot

If you choose “Group Photos”, you may need to select the number of your

photos (2 - 4).

I
+ BREE 2@3 4 5 6

Number of photos

* iBTBA
Team
» HEHER
Birth Date
« BT

= EEEES
Type £1&(Single Photo) (@)

Group Photos

22



When you have not finished the application form, you may click
(i i . . . .
to save it temporarily. When you have completed it, click

SRES (complete) &%} (Upload information) .
, and a new button will appear.

“Taking Phe e === Happiness iz EBkB IR A= -
“Taking Photos, Recording . ... . Jotball Photography Competition Application Form
» (FRESEEHHAS)
Viork Numoert ne organiz
ey

203040508
Number of phatos.

B
eam
]
1D Number(ID CardPasspart) Sirth Date
+ LSS ] .
Team LeaderContact Info) Trpe lcsingle Fhatel € Gonup Photos

« ER AR 00FES)
Introgyction (around 100 words)

(3) Export the application form, and sign and seal it: click

to export your application form in PDF format to be

signed and sealed by your team leader. The application form exported is shown as

follows:

HYERRBEERREE

“Taking Photos, Record Happiness”

Y
- frandis FPCO709100001
Work number
fEdn#fk R B
H i 2
Name of work Number of photos
wa —
Name *=
B —
o 13 (China) =i R
Country/region Sports team
RS 000000000000000000 i H A 2003-08-28
License number date of birth
BB 13600000000 AN A8 (Group Photos)
Leader Entry category
Bl iR
L gt L]
Photo caption
E A
Stamy
' AT
Coach signature:
H#:
Date:

(4) Upload materials: click to upload your application

23



form and photos for competition on the page of material-uploading. When your works

are successfully uploaded, they are temporarily saved, and you may click

BHERRE

X

) X
Photo preview

. : Fiass
Attachment preview
Lol

and to view the materials uploaded. The

file size shall be more than 3000*2000 pixels, and shall exceed 2M.
If you want to modify or delete the materials uploaded, you may click the “X”
button after them.

B RS
Football Photography Competition

AREE AERR
Name of the material Content of the material

(5) Submit: After checking the application form and the photo(s), click

to finish online application. Note that no application

material can be modified after submission, so please check the application form and

relevant materials carefully before you submit them.

24



